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Elm Road, Beckenham, Kent BR3 4JB
Telephone: 020 8650 2130

E-mail: office@beckenhambaptist.org.uk 
Web page: www.beckenhambaptist.org.uk
Charity Registration No: 113411


	PREMISES HIRE

Please read the Premises Hire “Terms Conditions Rules and Regulations” before completing this form. 

Your Privacy is important to us.  In connection with your use of our premises and in accordance with GDPR Regulations (May 2018) we will be in possession of personal data in order to process your bookings and payments.  In addition we may need to contact you in connection with your booking  using the contact details you have provided . Please refer to the privacy notice on our website for more detail on how your personal data may be used by us.  http://www.beckenhambaptist.org.uk/

	Name:
	

	Address:
	

	Tel:
	
	Email:

	Name of group or organisation: (if applicable)
	

	Nature of event:
(party/quiz/activity etc.)
	

	Date of Event:
	

	Time required:
	From (entry time):
	  To (exit time):

	Expected nos. to attend:
	

	Room/s required:
(Please tick as appropriate)

Please note:

Children’s parties are only held in the hall.


	 Hall
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	Parlour Room
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	Lounge Room
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	Please state in the box below if this booking is required on a repeat basis and the days per week/month required.

	
	

	Booking restrictions: The Church  has agreed a policy of hiring out our hall for childrens parties aged 11 years and under only. We do not take booking for teenage or adult parties. 

	I confirm that I have read the Terms Conditions Rules and Regulations of Hire and agree that in signing below I am acknowledging and accepting these terms and conditions.

	Signed by hirer:

	Hiring Fee: 


	PLEASE NOTE:
	For one off events the fee is payable in advance against an invoice which will be emailed to you and needs to be paid within seven days to secure the booking
	For regular events payments will be against monthly invoice after an agreed trial period.

	(For official use below)
	BOOKING REF NO:  

	Booking form 
received:
	Payment received:
	Booking confirmed:
	Keys issued:
	Key deposit returned:


